FAREHE

202245 E BREIVTINADEHANE
OEFEH OHfEFLm D ia1E OFHEEmEZE (S 51004)
TAk b qa ik %
B4 1EHR') TS5 —2 (Information Literacy 2) AEHEDER FIERE (BARE | (LAR—Fk- | (BBER-%F
IS AT ER-chiffE | M) D1th)
e[ B/ HSE | ZEEEE ELA)
TSIz gaTE | Alse HESS 25a=4—vav B o DEHITTL—RNDLEREERL, ZOEMIONT
- (BAL-Bk-BE] 50> 108 | 10R
BT ¥ 2 LA / FEH 14/ %4 °
M\ﬂfiﬁ?RIZﬁ E#R [%ﬂ%ﬁﬁ-iﬂﬁ@]
XARPEERVUFEREHOI—RATELLZGENHYETOT. PAFE TR I HERL TESLY, —_— g)gord‘bExcel’éFH D TXEEREETFNENTEE LSS
R = v E " ﬁ' d: o

xa—F A014463 U524 THH S2a-h—320] | GPowerPointEAILTIL B EMERRKL. Soypd¢ | 0R | 30
A K BET B OBERERAT S ECRBEN EHET 5.

GERT BT
EBELEDEE. BTV —1DEMERSEDHZER,
BEEH EEEZESIOT RE-EZEZLAEWLESITDENTELES,

7t iR (AN BEOI—FN\vHEE)

[SLRILIFIZEBEFE-LTULS,

[ALRILIEZEBZZIFIFHE-LTLNS,

BHE [308% RS T< X 2— Office2019 (Windows 103 hix)J] (2 H iR) [BLANLVIEZEBEENGYELTNS,

[Cb&)b]ﬂﬁiﬁ%;%ig%b;b\% - THE EAG; FEW, § ¥ =1 f %®
e — LiR—M & BRI RSN IESTEICK > THRUIBETIEB LTSV, IRTIEEB LB AL SHEOREL
SEXBMRUIEERE AR HERLET . F9 ., 5IZ. PowerPointD MG 1ZSF@LET,
FREIZREADOEZ - BEETIIZ. EAMICRYEAESES . SEMEOXRELET,
RER B FEHRTS5S—1 EHEMOBROCEEMEGETBEL T BERABTOPRED T — RN\ INTEDLIIZLET,
OEFEH \ \ OFnih
AV B—RYROTILTFATATHERL, TEDHEST . ADBEEEDTHIT HETIAV CEBICEREBVEEREERTRVET,
Ea—4aRERLTVNET, S5I2, HE2BITh=31ERIEDRKIT. ABNEETE->TEE
FHFOVEL—RICEEMRZ AT THL BHRBERYF I V(LD ABBERELYST O—/NL AEEX. HEOHREFTEEHBL., BEICHTEEOMNEIEEZTSHOICISAIOBREZFELTLET,
t. 58RIt THHE, ANBHRHEZDEDERELZERIETCOET, COLIBEKIZENNTH, O )

BEnEY VEA—RERAWVIESERATA7RIB(BERB) RENF, BRUVSCEZETRATOALIC REEZFZLEOESITMRTELLS LT ZBIRE-BRZZTHEEE. BRNHEISHE ITA—/ILEEFELTER
EDT AT AT ERIDI=OD RN EBHRNEENEL->TNET  ABRE. FOLSTERITS LTSN, £ EEHEDOHRZEICFYRFELI-HDEREZ(TE-TLIESLY,
D—RENDBEREELBEMELET,

AE BT FTER) TSI —1 TEELI=WordX ExcellZDW\ T, EEMBLZDILICEE%:
TUWET ., F=. TLE T30 BRERIZHI R M PowerPointl 2D WTEWC B A K5 (2%
BLET, 52, Excel M EH IR, BAEHNEAFIRVNVES , ZOHMNT, BHELEHTED
HERAEEZUFET . £ B ER OB OETBBELEFZELT. BERABTLFRED I+—F
B NBE INYIMTEDESITLET,
MExork NEEERA]

BEDEEHE (2)BEHEIRLDBEDAR ME#HI>RX AR
B)VT7HOT4T-5—=4 I=E. J4—ILFT7—9]

Hhist Em %l B LAY
HELAL

EEEEBROHIHBAEIC




20225 & 1ZEIVINADFEHAR

= FlE®& [E®JT52—2 (Information Literacy 2) £E0—F | A014463
Om=HE HLHE Hk BET
FEAR
1. A IToT—a EWordEE (1)
BEDEHAOTMAZLEE I DVTHAT U REITHVET,
- BHR)TSL—1TEEL-Word . EEMELEPLIZESLEY,
FE BERUTSV—ITE>-Word DEARRZIRELERIZDNTIARS, #4928 RS
#E RDERPE SRR EDERMNTES, $920%

2. WordfE & (2)
EDa7IEXEDEBEIZODWTEZE T T TRIBRNIZRERAHAAEYLET, (BE-BFERER-FOYT
Frv R=UHE. YV T7—b. 7—F7—h, AR #EELE)

B EDaT7ILEXEERIZDOVWTIHANS,
#E EDATIEXEERNTES,
3. Excelf@ B &IGH (1)
A BHEIL, BRI TS —1 THMEREL-ExcelZ#EEH LGNS, FNICEEL-RAFEEZZATNEET  (RykE
NoDT—EDEHFER. XFNDELE &, &HhtEEXDER)

$920%
$920%

FE 1HEH|R) TS5 —1TEOIzExcel DERMFIRIE LR AIZDOWNTIHNS, b splicdis|
#HE  BEHRUTIU—1TE >T=Excel DERMLIREORANTE S, #92/ R

4. Excelf@ B EIGH (2)

Excel DT —AR—RAEREICDWVTEUVFET , RO AIZHANTET, (ERBZ=BIE-LNILEKE., T0L2=T—42HHH

DA, &5 UMED)
5 Excel DT —AN—REEECDNTHNS, #9285
-5 Excel DT —AN—RAREZFIEAET 5, #9285

5. ExcelE B &G (3)
ROBEFIZDNTIEZ L, T-COUNTIFEARI DR LR LRI A EIZOVWTEUET, (MAX-MINE# (X -&/) .
COUNT-COUNTA-COUNTIFEA# (T—4DHho k) . RANKEQREEE BRI D))

FE BRI T 7L —1TE >T=Excel DRI DLV TR~ S, #9205
=& BT 7L —1TE>T=Excel DBEBAERTES, #9285

6. Excelf8 B &G (4)
HUSTDEREIZOVWTEELET F-HAREHEE . AUEREHRZHE T E2HE OV TERVET, (FEA L
FIS7. BRI 57. A5 57.3-DIS7. BETI7.867 57, BRGRAE)

FE  BERITIVITERISTOERICOVTHENS,
EE JSODERNTES,
7. Excelf§&E &Lt A (5)
ERVbT—TIVEFERT L. T—2ZEEHLEVEHNLIZYTE, CRICKYT—2Z Y P <RRLIZYiTLEzY
Ti:fg“ﬁlﬁ)‘éﬁﬂ'o EHIZENEREBIALLE=DON, ERYNTSTTY , CNODER A FEEZUVET, (ERYNT—TIL,
ERvcT 52

9205
$920%

B ERYcT—TIL, EFRYNT STIZDNTHRANS,
BT ERVT—III.ERYRISTITOWTEBELFRT 5.
8. PowerPoint (1)
A BEE ILPowerPointiIZ DWW TEELET . £ PowerPoint D E AR EIC DLW TEUET, (TLEVTF— 3y
ElF RSARDERR RSARDTH AU -EX ASAREBLHEDEA)

$920%
$920%

5 PowerPointlZ DU\ TEIR B, #9285
&=z PowerPointD ERMZIRIEMNTED, #9205

B 4
HUHE

15¥R') T —2 (Information Literacy 2) BEI—F | A014463

Sz AT ik SEHT

FERA

9. PowerPoint (2)

BREDHZJIITOVWTHEUVET  (FoA—3VDERE. T/ (R) DT =A—3>  ZAMLTHF AN T—KT7—k
DT =A—=3>  RASARDPYEZ . BIKHYYTT7—h)

E PowerPointD 7 = A—3 1 BIZDWTHRARNS, #9205
b PowerPointD 7 = A— 3 s B AVGERTES, #2050

10. PowerPoint (3)

ECa7IETLE T—2avEBiLET . 1= ASA/RBEIDY VPR TEBOREIZELTHREVFET, (U570
BATSTODER. T—322— DRE. F57DFEERE) . SmartArtDER. VI DREERFARI2ADER. RS54
Foa—EERER . RSAMFRREBRE)N—TFILDAEE)

FE ESa7INETLET—2a D=0 B EEEIZ DN THRANS, #9285
== ECaF7IETLET—2av D=l B ez B LUERTES, Fo2m% R

11. PowerPoint(4)

ASAREMIET A EICRAMEEREZEZVET, £FEEBDRSAR a—0OERTHEEVCOMHALET, (RIM4KT
AR AYFE —R—TH BMEEDISA. BEEOMIEER. A BAN(V—MRAUHEE)) . RSARLa—DETHD
B4, BHBIRS MK a—)

E PowerPoint® i AR E LI DLW TENS, #9205
=5 PowerPointD i AR EREZEELERTE S, 920518
12. ExcelBA¥DERA (1)
DA EExce DEARFIRA A EFFHL<EE L. EBRMNISERATES NEDITHIEEBHELET .
FTIFBESICDOWTEE L. FHICRL TN EET 2HEEFZUVET, (FREAE(ZKEDHITE))
FE  EHRITIU—ITELEIFEARISOVTHARNS, #9205/
=5 IFRESEEAEL, SFRATED, #9205 R

13. ExcelBA¥DERA (2)
IFEAEZEER-Y(HAR) ., ANDEA#GEEMAEHLEYT LT, M EYERLTEUTELENTELLEZEUFE
T o (BAEDRANFREASIZ LD EHSIKLE) . AND-OR-NOTRESFI BIZ LA E T EH D IK)

R id) IFRIS D AR OREEE FOFERIZDOVWTIHANS,
== IFR DR R NOHEEE FOEANTED,
14. ExcelEA¥DER (3)
BMAEF AL CHIEZ LT 522 L{FEUVET, (COUNTIF-SUMIF (HIZ—ET B ILDETE) . SUMIFSEI#L
(SUMIFIZLTLVBAVER IR AL S mITiEER))

92858
92858

FE B EFIFAL CHIEE ST D AEICDOLTEANS,

=y B EFIFAL CHIEE ST A BB LBELERMAFERD,

15. ExcelBADERA (4)

—‘f—&d))fﬁﬁ%ﬂ@ﬂiﬂﬁifl:@bt EBRMHHEZTTE T A EEFUET, (VARP-STDEVP-VAR-MEDIAN-
CORREL

92858
92858

FE T AQHHHMLESEICONTHRS,
ET ERMEEE S E T AR ERUEIATES,
16. HARHER
SBLE-NBEHRDICHRABRETVET,

92858
92858

FE
#E

AXRSHBRICHA S



